
Getting started on your officiating journey with CSC. 
 

A 10 step guide to becoming a qualified swimming official.  
 

officials@crawleysc.co.uk 
 

 

Thank you for agreeing to support CSC by becoming an official. The below is a simple 10 
step guide to help you navigate your way through the world of swimming. William & 
Emma Best can be contacted on officials@crawleysc.co.uk or alternatively message the 
CSC Officials WhatsApp group for help and support. 
 
As you complete each section, please keep us updated so we can keep our records up to 
date. 
 

Step 1 
 

Setting up your profile up and making sure you are registered in the correct 
places. 
Are you a member of CSC, and do you have a Swim England Number? Follow 
the link below to check: 
 

 https://www.swimmingresults.org/membershipcheck/ 

 
If no, email Vanessa Sultana on membership@crawleysc.co.uk ask her to 
register you with CSC and Swim England as a SE Club Support. 
 

Step 2 Online Membership System 
Before starting the first course you need to do the following: 
Register and/or log in on the Swim England membership system following the 
link below: 
 

 https://www.swimmingmembers.org/Default.aspx  
 

Check your details are correct, especially your email address. 
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Step 3 Swim England Member options. 
Now you need to log into Swim England Member Options: 
 

 https://www.swimmingresults.org/member_options/register.php 
 

Create a password, check your details are correct and upload a photo, you need 
to do this to get your license later down the line. This website is where you 
upload completed certificates. 
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Step 4 
Skip to next 
step if you 

wish to be a 
J1 

Now you can start your officiating journey. 
Register for the Timekeeping course – it is an online course takes approximately 
1 hour and costs £5 (CSC can reimburse this, once qualification completed). 
 

Link to Timekeeping Course 
 

You will also need to register/create a profile for this site to.  
Once you have completed the training, download and/or screen shot the 
certificate and then upload it to: 
 

https://www.swimmingresults.org/member_options/index.php  
 

Sign in and then click the link to upload certificates: 

Step 5 
Skip to next 
step if you 

only wish to 
be a 

timekeeper 

Becoming a Judge Level 1 (JL1 or J1). 
To be able to officiate at a level 3 meet or higher you need to be a JL1. Again, 
this is in 2 parts, an online course and then practical experience which is signed 
off by the referees at the licensed meets you officiate at. From when you 
complete the online part, you have 11 months to complete the training and 
become a licensed JL1. 
 
To sign up for the J1 course follow the link below. The cost is £20 (CSC can 
reimburse, this once qualification completed) and it should take up to 6-8 hours 
to complete (I found it straight forward and easily completed it within 6 hours). 
You can do it in stages, it is easy to log in and out of the training. I found it is 
best to complete a section & the multiple choice test, save progress and then 
log out. 
 

https://www.swimming.org/ios/course/9427 
 
Once you have completed the online part, screenshot/download certificate at 
the end and upload it in the same place as shown in step 4. 
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Step 6 Equipment and Dress code 
Before completing the next step, you will need some basic equipment: Pens 
(biros are best as if writing gets splashed ink doesn’t run); clipboard; stopwatch 
– doesn’t need to be fancy something like this is fine: 

 Link to Stopwatch on Amazon   
 

We can also give you a laminated copy of the DQ codes for your reference. 
 
Normally the dress code for swimming in Sussex is white polo-shirt, black 
trousers/shorts, white footwear.  

Step 7 Complete your timekeeping practical assessment.  
You can do this at a level 4 meet (Club Champs). You will be mentored by a 
qualified official. 
At the end of the session the referee will check with you and the mentor to 
ensure you are competent in the role of timekeeper. 
After the event the referee will email you, a certificate confirming you are a 
qualified timekeeper. 
 
We will let you know when Club Champs are coming up, you will need to sign up 
by using this link to Swim Meet: 
 

https://www.swim-meet.com/OfficialsSignup/Crawley/  
 

Complete the form with your personal details as requested.  
Select no qualification for the qualification drop down box and in the further 
 information box, write that you need to complete your timekeeping 
assessment. 
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Once you have completed the the timekeeping practical and have the 
certificate, upload in the same place as you did for the online part in step 4. 
 
Timekeepers 
Congratulations you can now support CSC at club champs and unlicensed meets 
as a timekeeper.  
 
J1 Trainees 
Assuming you completed the J1 online course you can start the process of being 
mentored, this is outlined in the next step. 
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Step 8 
J1s only 

Practical experience 
Within a couple of weeks Swim England will send you a training logbook in the 
post. 
You will use this logbook to document your pool side experience. At each meet 
you attend fill in the relevant information and at the end of each session ask the 
referee to sign off what you have covered. 

 
       
William often officiates at meets and will happily guide you in person on how 
to fill your logbook in. 
We will add you to our email list and WhatsApp group, when CSC are hosting or 
attending a meet, we will share the link of where to sign up for the event.  
As a JL1T (Judge Level 1 Trainee) you can officiate at L4 & L3 meets, you can be 
mentored at a L2 & L1 meets. 
If you require a certain part to be signed off, always put in the notes what you 
require mentoring on. 
One of the trickiest parts to get signed off is relay takeovers, not because it is 
hard, but purely as there are not many licensed relay meets – we will make sure 
you know when they are coming up. 
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Step 9 Contemporary Issues  
One of the sections to sign off for JL1 is contemporary issues. This is a short, 
free online course: 
 

Link to Contemporary Issues Course 
 

Once completed, take a screenshot of the certificate and upload as you did in    
step 4. 

 
You will also need to print the screenshot off and add to the back of your 
logbook, then ask a referee to sign off that you have completed the 
contemporary issues part of the sign off sheet. 
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Step 10 Completing the process 
Once you have got all the required sections signed off ask a referee to sign to 
say you have completed your JL1 practical! 

Take a picture and upload in the same place as step 4. 
 
Congratulations you are now a qualified JL1 and can officiate at all categories of 
meets 
 
Within a couple of weeks Swim England will send you your license card. 
 
Also email the picture of the completed page to chris.hobbs54@sky.com who 
will update the official's database for Sussex. 
 
Once you have completed timekeeping course, also after completing the JL1 
course, you can claim the expense of each online course back, just email 
Gordon, CSC Treasurer on treasurer@crawleysc.co.uk. 
 

Thank you for supporting CSC. If you wish to continue your journey further, please let 
us know so we can guide you on the Judge Level 2 process, before starting this you need 

20 hours pool side experience as a JL1. 
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